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Sending your users' login information is simple and easy.  Here are the details for:

Enabling system email notifications
Sending user login emails
 

Enabling System Email Notifications

Follow these steps How Do I Set Up Email Notifications
 

Sending User Login Emails

Log in as administrator
Click on Settings, then click People
Select the users you wish to send login information. Ensure they have an email address
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http://support.springahead.com/customer/portal/articles/154946-how-do-i-set-up-email-notifications-


associated to their accounts

 
Scroll to the top of the page and click on the arrow beside the Mass Update button. Select
Send Login Information

The user will get an email that looks similar to this:
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